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Participant online application

Participant access through Vanguard offers powerful tools to help you maximize your qualified 

retirement program. This guide explains the online application process that may need to be 

completed as the initial step in establishing your 403(b) account with Vanguard and before you can 

complete enrollment at vanguard.com. Please contact your plan administrator to determine if you 

are required to complete the online application.

How to use this guide

This guide is designed to be an automated presentation with each page appearing for a predefined 

length of time. If you wish to manually control moving forward or backward through the 

presentation, you can either use the Page Up and Page Down keys or the up and down arrow 

keys on your keyboard to navigate. If you wish to print the presentation you can simultaneously 

press the Ctrl and P keys (Command and P for Mac OS) to launch the print window.
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Participant online application
Select your employer

Navigate to the online application by typing 

vanguard403bservices.com/application in  

your internet browser.  The home page of the 

Vanguard 403(b) Account Application will 

appear.

Select the name of your employer from the 

dropdown list.  

If your employer does not appear in the 

dropdown list, please contact your plan 

administrator as this application may not 

apply to you.   

Click the ENTER YOUR PERSONAL 

INFORMATION button to proceed.
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Participant online application

Enter your personal information

Before you enter your personal information, 

confirm that the name of the plan in the Plan 

Selected section is correct. You can use the 

Back option at the bottom of the page to go 

back to the Select your employer screen to 

make changes.  

Enter your personal information as requested 

in each of the sections listed on this screen.

Once you are satisfied with your responses, 

press the REVIEW YOUR INFORMATION 

button to proceed.
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Participant online application
Review your selections

Review the information you entered to ensure 

that it is accurate.

To make changes to your personal 

information, click Back to return to the Enter 

your personal information screen.

Once you are satisfied with your responses, 

click the SIGN YOUR AGREEMENT button 

to proceed.
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Participant online application
E-signature agreement

Review the important information regarding 

opening a new account. 

Use the Print Document link to download a 

copy of this disclosure for your records.

To accept the terms described herein, attach 

your e-signature by clicking the Click Here to 

Sign link.
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Participant online application
Application status notification

Upon submitting your e-signature, you will 

receive a message indicating that your 

application has been received.

Within three business days, you will receive 

an email from us regarding the status of your 

application and details regarding the 

remaining steps you need to take in order to 

complete your enrollment. Refer to the How 

to Enroll guide for additional details.
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