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The main purpose of qualifying exams is to show knowledge of the literature, crucial ideas, and methodologies of broad areas of study, such as History of the Reformation, Contemporary Theology, Christian Education, Liturgical History, Pastoral Theology, etc. There are several options for qualifying exams: a) a series of proctored four-hour written exams without benefit of notes or computer files which are taken over a two-week period; b) take-home exams that require detailed footnotes and are completed within one month; c) a time-limited (no more than three months) project with references. 

A student will work with her or his advisor and examination committee members to develop the format and content of the exam.

Examinations should reflect competence in the general area of the doctoral concentration, an area outside of the doctoral concentration, and material related to dissertation research.  Within each area of competence, one faculty person is responsible as the writer of questions to be used in the qualifying examination. Usually, the faculty member has had the student in one or more courses so that a working relationship has developed.  Each concentration’s specific requirements for examinations are as follows:
Biblical Studies: The four qualifying examinations will cover the following areas: (1) major testament; (2) cognate area; (3) a specific exam on a focused area of research (determined by adviser); and (4) dissertation research. 
Christian Education and Congregational Studies:  The four qualifying examinations will cover the following areas:  (1) Overview of religious education; (2) Congregational studies; (3) Cognate area (church history, ethics, biblical studies, or theology); (4) Focused area of research (e.g., transformative teaching and learning, etc.)

Liturgical Studies:  There shall be four written exams, with two to three questions in each.  Three of the exams will be in liturgical studies and one in the minor area.  Students must show competency in the following areas: the histories, theologies and practices of worship (emphasizing baptism and eucharist), sacramental and liturgical theology, and ritual studies.  To accomplish this, there shall be at least one question on each of the following areas of study: History of Worship, Ritual Studies, Sacramental Theology, Eucharist, Baptism, and Liturgical Theology.  Students may elect, in consultation with their advisor, to be examined in such areas as the church year, liturgical preaching, church music, or liturgical arts.
Pastoral Theology, Personality and Culture:  The four qualifying examinations will cover the following areas: (1) Pastoral Theology; (2) Psychology of Religion; (3) Theology (related to area of study); (4) Psychology (related to area of study).
Theological and Historical Studies: The qualifying exams usually encompass the following four areas: (1) Overview of the selected discipline of study; (2) Cognate discipline (e.g. church history, ethics, biblical studies, or theology); (3) Focused area of research; (4) Subject determined in consultation with advisor

Constitution of Exam and Dissertation Committees

Two months before the qualifying exams, the Director of the PhD Program approves three or four faculty members to make up the student’s committee, with at least two in the area of the student’s concentration. Exact areas of the exams are also approved at this time. At least two committee members shall be from Garrett-Evangelical, and at least one from another institution such as NU, an ACTS school, or an approved university.  Students fill out the application for outside examiner with 
the outside faculty member.  One faculty member is designated by the PhD committee as the student’s advisor and is the primary mentor for the exams. Changes in advisor and/or committee members can be approved by the Director of the PhD program after exams depending on the research focus of the dissertation.

Procedure for Written Qualifying Examinations

1. The student submits an application to the PhD Coordinator in the Registrar's Office to arrange times and place for examinations at least six weeks prior to the date of the first exam.  The application includes names of committee members and titles of the exams, the proposed dates for four written exams, and the date for the oral exam.  The times and dates for the exams must be during regular working hours, 8:30 a.m.-4:30 p.m., during regular work days.  Exams cannot be held on weekends, holidays, or after hours.  Written exams are scheduled for four hours and oral exams are scheduled for two hours.

2. The advisor and the Director of the PhD Program approve the exam titles, faculty committee members, and arrangements by signing the application form.  Any alternative projects in place of written, timed exams must be approved by the advisor and director (in consultation with the PhD committee).

3. Students and faculty work together to design the questions and/or project focus and the criteria for competence in the areas.  Exam questions will be sent to the student’s advisor and the PhD Coordinator in the Registrar's Office by committee members so they can be available on the exam dates.  The committee member has the prerogative to alter questions without notice to the student prior to exam.  In addition, a committee member is not required to give questions to the student prior to the examination.

4. On the day of the written exam, the student is required to be on time.  Any tardiness will not alter the scheduled time for the exams.  The agreed upon time to begin and end will not change.  Proctor of the exam will wait 15 minutes for examinee; after the 15 minute period the exam will need to be rescheduled.

5. The Registrar's Office will supply the examinee with a computer on which to take exams.  The student can bring into the exam area plain paper, a pen, food, water, and any health related items, e.g. medicine.  Periodically, the proctor of the exam may check in with the student.  The student may take periodic restroom breaks, but the time for the exam will not alter.

6. At the end of the allotted time for the exam, the proctor will collect the computer from the examinee, retrieve the exam from the computer, and email the original to the student and the four committee members.

7. The student may make minor editing corrections for spelling, but the content of the exam cannot be altered.  If content is altered, the committee will revert to evaluating the original exam.

8. The student will make final bound copies of each examination for each committee member for their evaluation at least one week prior to the oral examination.  If the exam committee will also serve as the dissertation committee, the dissertation proposal may be included in this packet and considered during the oral examination (see # 12 below).

9. Each committee member will read the four qualifying examinations and render (a) a decision as to the adequacy of the response to her or his particular exam, and (b) an impression on the adequacy of the rest of the examination responses. 

10. On the day of the oral examination, committee members will meet with the student and discuss the evaluation of the exams.  All committee members are expected to be present, though arrangements may be made for participation of distant members via speakerphone.  If the student passes the oral examination, the committee members sign the Qualifying Exam Report recommending the advancement of the student to candidacy.  If all or parts of the exams are unacceptable, the faculty committee can recommend termination of the student from the PhD 
11. Program or require additional exams and/or research papers to show competence in weaker areas.  If a student needs to re-take any of the exams the arrangements for these exams and the subsequent meeting with the exam committee shall be made through the registrar's office.  Re-taken exams will follow the same procedures as original exams.   

12. The written report on the examination result is to be returned to the PhD Coordinator in the Registrar’s Office within 2 days.

13. Following successful completion of the oral exam, if not done previously, the student will meet with the advisor and the Director of the PhD Program to put together the dissertation committee.  Once the dissertation committee has been set, the student needs to schedule a meeting for review of the dissertation proposal.  This meeting needs to take place within three months of the oral exam.  The committee members will review the proposal and make a determination as to whether the student is adequately focused and prepared to begin research and writing of the dissertation.  If the student passes the proposal presentation, the committee members sign the Dissertation Proposal Report recommending advancement of the student to candidacy.

14. The written report on the dissertation proposal result is to be returned to the PhD Coordinator in the Registrar’s Office within 2 days.

15. Once the exam and dissertation committees recommend the student for advancement, the student's name and proposed dissertation title are presented to the PhD Committee for recommendation to the faculty.  After this approval is secured, the student's name and proposed dissertation title will be sent before the faculty meeting for approval. Once the faculty votes affirmatively on the student, she or he is advanced to candidacy status.  A letter of advancement will be sent to the student informing them of their status change.

Policies Regarding Take-Home Exams and Projects

· Location of exams can be chosen by student

· Rules for exams are agreed upon with faculty members and followed on student’s honor

· Extensions for exams will be granted only in emergency circumstances
A take-home exam is expected to be a polished piece of research, much like a paper submitted for publication in a journal.  It is expected that students shall not ask for assistance of anyone else in the developing and constructing the essay.  Moreover, if copy-editing is sought, it must be done with a person on the approved and limited PhD list held by the director of the PhD program.

