[image: A picture containing font, logo, text, graphics

Description automatically generated]PHD FIRST-YEAR CONFERENCE REPORT

REGISTRATION SERVICES 

847.866.3905 | registrar@garrett.edu | 2121 Sheridan Road | Evanston, Illinois 60201 | 800.SEMINARY| www.garrett.edu
	Student:
	[bookmark: Text1]     

	Advisor:
	[bookmark: Text2]     






Purpose: The purpose of this review conference is to determine that the student is making appropriate and timely progress in the program and to ensure that the student has or is able to find the support they need to continue through the program. This form is intended to guide and serve as a record of the review. The faculty advisor should make entries on this form at the meeting or following its conclusion and return it to the PhD coordinator in the registrar’s office. A copy will be given to the student and the advisor.

Timing: This review must be completed at the beginning of the fall semester of the second year, with all required student materials submitted no later than the 2nd week of classes, and the review conference scheduled before October 1.

Preparation for the Conference: In preparation for the review, the student must prepare a portfolio of course work done to that point, including at least graded/marked copies of final papers for each seminar or directed study. The portfolio must be submitted in the PhD First Year Review Moodle page. The student should review the faculty comments received on the work submitted in the portfolio, attending to the strengths and concerns identified in that work, and be prepared to discuss what requires further attention in their research and writing. 

The faculty advisor should also review the portfolio, attending to the strengths and concerns identified in that work. The faculty advisor should use the following rubric as a basis for assessing the portfolio. The faculty advisor is also free to consult with the faculty who taught the courses represented in the portfolio.

REPORT OF THE CONFERENCE

1. Portfolio Review
	1: Inaccurate, superficial, or biased reading of resources with little or no interpretation.
	2: Plausible interpretation or analysis; makes sense of a story; provides a history or context, describes rather than engages critically with resources

	3:  Draws warranted conclusions from resources, moves beyond description to critical engagement with resources, convincingly argues/supports a thesis.
	4: Thoughtfully analyzes and interprets resources, including those that provide alternate points of view, sees subtle differences, levels, ironies in diverse interpretations.


	1: Unaware of or overlooks different points of view, egocentric description
	2: Knows of different points of view and able to place one’s own view in perspective; uncritical about tacit assumptions
	3: Reasonable critical and comprehensive look at all points of view; able to see plausibility of other points of view
	4: Revealing and coordinated critical view; makes one’s own view credible by considering plausibility of other perspectives; makes apt criticisms and qualifications


	1: Struggles with relevant issues, poorly written, lacks focus
	2: Unconvincing in argument, misuses specialized terminology
	3: Shows a good grasp of the issues and information, makes clear and appropriate connections, articulation is convincing

	4: Not only clear and convincing, but makes connections that enhance understanding


	1. Papers are poorly organized, incomplete, or ungrammatical sentences, uses colloquial or incorrect vocabulary, many spelling (more than 4) errors on each page, minimal or incorrect documentation
	2. Organization and structure of paper lack clarity, some incomplete or ungrammatical sentences, vocabulary is limited or occasionally used incorrectly, multiple spelling errors (2-4 per page), inconsistent documentation

	3. Papers are generally well-organized, with some unclear transitions, all sentences are complete and grammatical, correct use of vocabulary, minimal spelling errors (1-2 per page), consistent documentation
	4. Papers are well-organized, with clear transitions, all sentences are complete and grammatical, good use of vocabulary, few or no spelling errors, all sources appropriately documented



2. Academic Performance – After reviewing the portfolio, and in conversation with the student, identify strengths, areas needing attention, any specific concerns that the student must address, and a proposed strategy for addressing those concerns.

	a) strengths
	     



	b) areas needing attention
	     



	c) concerns
	     




 
3. Mastery of Research Tools (see the current Academic Handbook pp. 48-49 for guidelines; Languages are usually completed by graduate course work or an examination; qualitative or quantitative research tools require two classes beyond the courses required for the degree)

	a) First research tool: what and when documented (language) 
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	b) Second research tool: what and when to be documented (language or a research method depending on concentration) 
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	c) Additional research tools for dissertation research: 
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4. Coherence of Course Selection for major and minor:
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5. List any outside courses to meet requirements:  
	     


6. Provisional Plan for Qualifying Examinations:
	a) Tentative timing of exams:
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Note that students should be advised to move toward exams the fall of the third year.
	b) Anticipated topics:

	i.
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	Professor/Institution:
	[bookmark: Text22]     

	ii.
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	Professor/Institution:
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	iii.
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	Professor/Institution:
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	iv.
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	Professor/Institution:
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7. Tentative Dissertation Topic:

As far as the student is able, briefly describe the projected topic of research and its primary research question.
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Typing name in signature field and sending form .edu e-mail address constitutes signature.
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